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SUMMARY  

The City of Beloit is seeking proposals from qualified and experienced consultants to perform an 

audit of city-owned facilities to determine compliance with Americans with Disabilities Act 

(ADA) 2010 design standards. 

 

PROPOSALS MUST BE RECEIVED NOT LATER THAN 12:00 P.M. ON MONDAY, JULY 15, 2019. 
 

The City of Beloit reserves the right to accept or reject any or all proposals, to waive any 
irregularities, informalities or defects in any proposal, to accept any proposal in whole or in 
part which shall be deemed in the best interests of the City of Beloit, and to negotiate with 
the successful proponent. 
 

PROCESS  

The City of Beloit will conduct the review, screening and selection of a professional consultant 

to provide the services required.  The consultant is encouraged to suggest or incorporate 

additions or modifications to the scope into the proposal that will enhance or clarify the study. 

 

RFP SUBMISSION  

Only complete responses will be considered.  The sealed envelope shall be marked City of 

“Beloit – ADA Facility Audit”.  A total of 2 copies of the response must be provided in hard copy 

by 12:00 p.m. on Monday, July 15, 2019, delivered by mail or in person to: 

 

City of Beloit 

100 State Street 

Beloit, WI 53511 

ATTN: Risk Manager/ADA Coordinator 

 

A complete PDF copy shall also be emailed to niedfeldtd@beloitwi.gov by the deadline. 

 

If further information is required, please contact: 

 David Niedfeldt, Risk Manager/ADA Coordinator at 608-364-6667 

(niedfeldtd@beloitwi.gov). 
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PROJECT BACKGROUND  
The City of Beloit has a population of approximately 36,000.  It has 44 parks with a variety of 

public buildings and recreational facilities.  The city also has 76 buildings that house a variety of 

uses and with varying levels of general public access.  Tables of the sites are attached as 

Exhibits A and B. 

 

PROJECT GOALS 

1. Provide an evaluation of City facilities including buildings and playgrounds. 
2. Provide a spreadsheet and transition plan that can be used to track proposed modifications 

with the ability for the City to adjust timeframes and priorities. 
3. Provide the City with a cost estimate for remediation work required as a result of the 

evaluations. 

 
SCOPE OF SERVICES 

1. Meet with City staff to review study objectives. 

2. Provide a field review of all City buildings and parks to evaluate compliance with ADA 
regulations and provide remedial options for compliance. 

3. Provide a report, including cost evaluation, of all proposed modifications, recommended 
priorities for completion of proposed modifications, and a tabular listing of recommended 
or proposed modifications separated by the categories of facilities, park buildings and park 
playgrounds. 

4. Provide a spreadsheet that can be utilized to provide detailed modifications, costs, and 
priorities for the transition plan. 

5. Present the report and spreadsheet at a meeting of the City’s ADA team and to the Parks & 
Recreation Management. 

 
SPECIFICATIONS FOR PROPOSAL 
Note: All proposals and copies shall be 8 1/2 by 11” and shall be bound. 

The RFP respondent shall submit two (2) copies of the RFP response with all of the information 
requested.  Proposal shall be in an envelope clearly labeled “City of Beloit - ADA Facility Audit”.  
In order to simplify the proposal evaluation process, the City is seeking RFP responses in the 
following format: 

1.  Cover letter 
a) Include the name, address and telephone number of your company. 
b) Include the name and email address of the direct contact person for this proposal. 

2.  Company Overview 
a) A brief description of the qualifications and experience of your firm.  Include personnel 

qualifications, experience and availability. 
b) Names and qualifications of outside consultants and associates that will be employed 

to assist on this project. 
  



ADA FACILITY AUDIT REQUEST FOR PROPOSAL – June 2019, PAGE 4  

3.  Relevant Experience 
a) Your current and past experience as it relates to the scope of this request for proposal. 
b) References of other Municipalities/Organizations that your firm has prepared or 

assisted in preparation of work similar to that involved in this request for proposal. 
c) Municipal government experience. Preference will be given to respondents who have 

developed plans for other Wisconsin communities. 

4.  Support Team 
       a)  Identify the individuals comprising the support team, experience/biography and what 

specific role each will take in completing the work. 
 
5.  Project Approach 

a) Describe your approach for completing the tasks identified in the Scope of Services 
section.  

b) Discuss proposed additions or modifications to the scope presented herein. 

6.  Timeframe for completion 
 a)   The timeframe for completion of the project will be evaluated.  The Consultant shall 
       also demonstrate the ability to commit time and resources to the City’s project 
  relative to its other commitments. 

7.  Assistance from City 
       a)  To the greatest extent possible, identify the types of information, data and assistance 
 expected from the City in order to complete this project. 

8.  Project Cost 
a) Identify the cost for each task in the Scope of Work.  Include the number of staff needed 

to complete each task, as well as the cost. 
b) Any additional costs/charges (such as travel expenses) must be clearly defined in the 

proposal. 
c) Complete summary of costs – cost by tasks, by staff person, components, optional 

work, taxes, etc. 
d) Provide a Certificate of Insurance. 

 

EVALUATION CRITERIA 

1. Staff will evaluate the proposals.  If there is no clear choice, a short list of consultants 
will be invited for an interview.  The proposals and oral interview results shall be the 
basis of selection.  The selection criteria are as follows: 

2. Consulting firms that are the most qualified and experienced to perform the work 
specific in this request for proposal. 

3. The quality of the proposal and adherence to the proposal requirements. 
4. Demonstrated understanding of the scope of work in the request for proposal. 
5. The experience of the project manager and work team. 
6. Past record of performance as determined from all available information, including 

direct communication by the City with consultant’s former clients.  Factors to be 
considered include, but may not be limited to: experience and familiarity with similar 
types of projects, cost control, work quality and completion of work on schedule. 

7. The ability to perform work in a timely manner. 
8. The quality of the interviews, if necessary. 
9. Cost 
 



ADA FACILITY AUDIT REQUEST FOR PROPOSAL – June 2019, PAGE 5  

GENERAL NOTES 

1. This Request for Proposals does not constitute a contract or an offer of employment. 
The cost of preparation of proposals shall be the sole obligation of the consultant. All 
proposals, whether accepted or rejected, shall become the property of the City. 

2. In all cases where an electronic spreadsheet, document or database has been created to 
develop the study, the bidder shall provide a copy of such spreadsheet in native 
electronic form. The City presently uses Microsoft Excel and Word and requires 
spreadsheets and documents created or able to be translated into those formats. The 
final report will be furnished on paper, and in an Adobe .pdf format.  

3. All completed work including draft reports, related documents, ancillary reports and the 
final report, whether in written, video or electronic formats, becomes the property of 
the City at the end of the project and will be turned over to the City. 

4. Award will be made by the City of Beloit.  The City of Beloit reserves the right to accept 

or reject any or all proposals, to waive any irregularities, informalities or defects in the 

proposals, to accept any proposal in whole or in part which it shall deem to be in the 

best interest of the City of Beloit. 

5. Two (2) hard copies of the proposal must be received by 12:00 p.m. on Monday, July 15, 

2019.  One copy shall also be emailed in a PDF format.  Submittals may be delivered or 

mailed to: 

Beloit City Hall 
100 State Street 
Beloit, WI 53511 
Attn:  Risk Manager/ADA Coordinator 
Email:  niedfeldtd@beloitwi.gov 

6. The City assumes no responsibility for “late proposals”.  It is the sole responsibility of 

the consultant to ensure that the proposal is received at the City prior to the deadline.  

Proposal must have least a 60-day price guarantee period. 
 

SCHEDULE:  The estimated schedule for the RFP process is: 

 

 

ASSIGNMENT:  The Professional Consultant shall not assign the contract or subcontract any 

portion of the work without the written consent of the City of Beloit, nor shall the firm assign 

any monies due or to become due to them hereunder, without previous consent of the City. 
 

CANCELLATION OF RFP:  This RFP may be cancelled.  Any or all proposals may be rejected in whole 

or in part.  Proposals that do not comply with all criteria set forth in this RFP are subject to 

disqualification.  Late responses will not be considered. 
 

PAYMENT:  The City will develop a payment schedule based upon important milestones being 

accomplished.  This payment schedule will be negotiated with the selected consultant. 

  

June 6, 2019 - RFP Issued 

July 15, 2019 - RFP Responses Due 

July 15 to August 2, 2019 - City Evaluation\Vendor Interview (if needed) 
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EXHIBIT A 
City Buildings 
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EXHIBIT B 
City Parks  

NOTE:  #1 on the map is not to be evaluated. 
2. Big Hill (Afton Road), 1101 Big Hill Rd 
3. Brooks St. Park, 757 Brooks St. 
4. Brown-Hatchett,1315 Porter 
5. Christilla, 2220 Christella Dr. 
6. Eagles Ridge Park, 3731 Golden Eagle Dr. 
7. Edwards Activity & Sports Ctr., 2101 Cranston Rd. 
8. Field, 260 W. Grand 
9. Harper’s Prairie, 2201 Whipple St. 
10. Hilliard, 1443 Athletic Ave. 
11. Hinckley, 2010 Liberty Ave. 
12. Hope, 826 Bellevue 
13. Horace White, 825 E. Grand 
14. John Rose Canoe & Kayak Launch, 534 Fourth St. 
15. Jones Pavilion-Riverside Park, 1160 Riverside Dr. 
16. Krueger Hackett St. & House St. 
17. Krueger-Haskell Golf Course, 1611 Hackett St. 
18. Krueger Municipal Pool, 1700 Hackett St. 
19. The Landing, 115 W. Grand Ave. 
20. Lee Lane, 2208 Lee Lane 
21. Leeson, 2200 Milwaukee Rd. 
22. Luety, 1510 Prairie Ave. 
23. Mechanics Green, 1012 Broad St. 
24. Merrill, 950 Fifth St. 
25. Mid-Lawn-Riverside Park, 1160 Riverside Dr. 
26. Moore Pavilion-Riverside Park, 1160 Riverside Dr. 
27. Rhodes Arboretum, 1012 E. Grand 
28. Ritsher, 1320 Ritsher St. 
29. Riverside, 1160 Riverside Dr. 
30. Roosevelt, 1701 Keeler 
31. Schellenger, 215 Bluff St. 
32. Stateline Restoration Prairie, 540 Colby St. 
33. Strong, 1000 Milwaukee Rd. 
34. Summit, 1218 Henry Ave. 
35. Telfer, (Cranston Rd.) 2301 Skyline Dr. 
36. Totem, 1955 Totem 
37. Townview, 1935 Townview 
38. Tremont, 1775 Tremont 
39. Turtle Creek Greenway, Trail Milwaukee Rd. 
40. Turtle Creek Park, 1312 E. Grand Ave. 
41. U.S. Pride, 1765 Shore Dr. 
42. Vernon, 934 Vernon 
43. Water Tower, 1002 White Ave. 
44. Wootton, 1451 4th St. 
45. City of Beloit Dog Park, 2425 Springbrook Ct. 
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